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Background 
 
Section 457 of the Education Act 1996 required each school governing body to draw up, and keep 
under review, its policies on: 

 
• charging for school activities; and 
• any remission arrangements 

 
Schools admissions 

 
1. There will be no charge relating to a pupil’s admission to school.  The ability of parents to 

contribute to the school, either financially or in any other way is not to be a consideration 
when deciding whether to admit a pupil.  No parent will be asked to make a contribution of 
any kind prior to a pupil’s admission. 
 

Educational activities taking place during school hours 
 

2. No charge will be made for any activity which takes place during school hours, including any 
materials, books, instruments or other equipment (excluding clothing) provided in connection 
with the activity. The cost of such activities will be contained within the funds available to the 
school, such as the school’s budget or school fund.  

 
3.  “School hours” are defined as being those hours during which the school is in session, but 

excluding the mid-day break. 
 
4. Parents or pupils will not be charged for or be required to provide such items as art or design 

and technology materials except where parents or pupils have confirmed that they wish to 
own the finished product.  

 
5. Clothing is excluded from the definition of ‘equipment’ under the Education Act.  Thus parents 

can still be expected to provide items of clothing, such as football boots. The school will 
continue to provide essential protective clothing. 

 
6. Charges may be made for any additional materials, books, instruments or equipment where 

the pupil’s parent wishes him or her to own them.  For example, the cost of materials when 
producing a piece of art or design work which is then taken home.  

 
Educational activities taking place outside school hours 
 

7. A charge may be made for activities taking place outside school hours EXCEPT where the 
activities are required either: 

 
a) as part of the syllabus of a prescribed public examination; or 

 
b) to fulfil statutory duties relating to the National Curriculum or religious education 
 
in which case no charge will be made, with the exception of board and lodging charges for 
a residential visit (but see paragraph 18 below).  Activities not falling into the above 
categories are known as ‘optional extras’. 

 
 



Optional Extras  
 

8. Where charges are permitted and made, they will not exceed the cost of the ‘optional extra’ 
to each individual pupil participating in the activity.  Parents of participating pupils will not be 
asked to subsidise other pupils taking part in the visit.  The cost of any pupils whom the charge 
for a school activity has been remitted will be met from the school’s budget or school fund. 

 
9. An amount may be charged in relation to 

 
a) any materials, books, instruments or equipment provided in connection with the 

optional extra; 
 

b) teaching staff employed to provide tuition in playing a musical instrument, where the 
tuition is an optional extra. 
 

10. The cost of any teacher employed by the Trust will not be charged to participating pupils.  
Teachers who organise or participate in ‘optional extras’ do so as a voluntary activity and it is 
the policy of the Trust not to make additional payments to teachers for such activities.  
However, the Trust is grateful to the large number of teachers who continue to volunteer in 
this way and it is important to note that costs incurred by teachers in providing the optional 
extra may be included in the charge to students. 

 
11. A pupil’s participation in any ‘optional extra’ will be a matter for parental choice and on the 

basis of their willingness to meet any charges which are applicable.  The agreement of parents 
is therefore a necessary prerequisite to a pupil’s inclusion in any such activity. 

 
12. It will be for the Local Governing Body to determine whether any charge should be made and, 

if so, the amount. 
 

Transport 
 
13. No charge may be made for any transport provided to convey pupils between school sites, or 

between the school and any other place where educational provision has been arranged by 
the school during school hours, e.g. swimming pools, off-site playing fields or sports centres. 

 
School visits and other activities taking place partly during and partly outside school 
hours 
 
14. Many school visits and other activities will inevitably take place partly during and partly 

outside school hours.  The Education Act 1996 therefore provides a basis for determining 
whether an activity is deemed to take place wholly during or wholly outside school hours for 
the purposes of charging arrangements: 

 
Day visits and non-residential activities 
 
15. A day visit or activity is deemed to take place during school hours if 50% or more of the time 

spent on the activity, including any connected travel, occurs during school hours.  In those 
circumstances no charges may be made for anything connected with the visit or activity, 
including transport and admission to places of interest.  The cost of such a visit or activity will 
be made from within the funds at the school’s disposal. 

 



Residential visits and activities 
 
16. A residential visit or activity is defined as being one which involves pupils spending one or 

more nights away from home.  Such a visit or activity is deemed to take place during school 
hours if the number of school sessions taken up by the visit or activity is 50% or more of the 
number of half days involved (in this connection a ‘half day’ is defined as any period of 12 
hours ending at noon or midnight on any day.) 

 
17. Thus a residential trip taking place in term-time from noon on Wednesday to 9.00pm on 

Sunday (9 half days; 5 school sessions) would be regarded as taking place during school hours; 
a trip lasting from noon on Thursday to 9.00pm on Sunday (7 half days; 3 school sessions) 
would not. 
 

18. If a residential visit or activity is deemed to take place during school hours no charge will be 
made except for board and lodgings.  This charge must not exceed the actual cost of the board 
and lodgings provided and cannot include the cost of alternative provision – including supply 
teacher cover – for those students who do not wish to participate. Remission applies if a 
pupil’s parents are eligible for:-. 
 

• Income Support (or Universal Credit) 
• Income –based Job Seeker’s Allowance 
• An income-related employment and support allowance  
• Support under Part V1 of the Immigration and Asylum Act 1999 
• Child Tax Credit, where the parent is not entitled to Working Tax Credit and has an 

annual income (as assessed by HM Revenue and Customs) that does not exceed 
£16,190  

• The Guarantee element of State Pension Credit  
 

19. If a day or residential visit or activity is deemed to take place outside school hours an 
appropriate charge will be made unless the visit or activity is required either: 

 
a) as part of the syllabus of a prescribed public examination; or 

 
b) to fulfil statutory duties to the National Curriculum or religious education, 

 
in which case no charge will be made, with the exception of board and lodgings charges for 
pupils involved in residential visits or activities.  These charges, too, will be wholly remitted 
if a pupil’s parents are eligible for one or other of the benefits listed in paragraph 19 above 
AND the visit or activity forms part of the syllabus of a prescribed public examination or is 
provided specifically to fulfil statutory duties under the national curriculum or relating to 
religious education. 

 
20. It will be seen from paragraph 19 above that it will be necessary in some circumstances to 

identify students whose parents are in receipt of certain benefits if charges are to be made for 
the board and lodging element of a residential visit.  The school may not be immediately aware 
of all cases where parents are in receipts of these benefits.  It will be necessary, therefore, 
when a school proposes arranging an activity for which a charge for board and lodging can be 
made and where statutory remission arrangements apply, for the parents of all the 
participating students to be advised of the statutory entitlement to remission.  This will ensure 
that those parents in receipt of these benefits are aware of their entitlement and have the 
opportunity to claim remission. 



 
21. Parents will also be informed if the school has decided to operate a remissions policy which 

goes beyond the statutory minimum. 
 

Activities arranged during school hours by a third party 
 
22. Where activities are arranged by someone other than the school and parents ask the school 

to grant their children leave of absence to join the activity, it would not be appropriate in 
such circumstances for the school to be involved in any way in arranging or helping to 
arrange such an activity for which they would have no legal liability.  Nor is it anticipated that 
teachers would be granted leave of absence to participate in such an activity in a private 
capacity. 

 
Music Provision 
 
23. No charge will be made for class music tuition during school hours.  Music tuition, whether 

group or individual required by the National Curriculum will also be free, whether it is provided 
during or outside school hours.  No charge will be made for group musical activities, e.g. school 
orchestras, which take place during school hours. 
 

24. Individual music and vocal tuition not forming part of the syllabus of a prescribed public 
examination or required by the National Curriculum, may be charged for, provided parental 
agreement is obtained before a pupil is given the tuition.  The charge can include the cost of 
the teacher giving the tuition as well as the cost of sheet music and the hire and insurance of 
a musical instrument.  This is the only activity taking place wholly during school hours for 
which a charge may be made.  Schools are charged for the full cost of tuition by the provider, 
although the charge is remitted for all students who receive free school meals and certain 
other students where at the discretion of the Head Teacher, it is considered that there are 
exceptional circumstances. 

 
25. Remission Scheme:  Inspire Nottinghamshire (music tuition provider) offers a remission 

scheme for eligible pupils, details of which can be found on their website : 
https://www.inspireculture.org.uk/services-schools/music-teaching/   

 
Voluntary contributions 
 
26. The restrictions on charging for activities do not in any way prohibit the school from seeking 

voluntary contributions from parents for the benefit of the school or towards any school 
activities.  Any such contributions must, however be genuinely voluntary.  It will therefore be 
made clear to parents if contributions are requested that:- 

 
a) there is no obligation to contribute; and 
 
b) that pupils will not be treated differently according to whether or not their parents 

have contributed 
 
Thus, for example, parents may be invited to make a contribution towards a school visit 
planned to take place during school hours but no pupil may be omitted from the visit if the 
pupil’s parents decline to contribute for whatever reason. 
 

 



27. The school reserves the right to cancel any activity or trip should insufficient voluntary  
contributions be received. An initial letter to parents in those circumstances could explain the 
nature of the proposed activity and its educational value.  The letter should indicate the 
contribution per pupil which would be required if the activity were to take place.  It should 
also emphasise that there would be no obligation to contribute and that no pupil would be 
excluded from the activity because their parents/carers were unwilling or unable to 
contribute.  However, the letter should make it clear that the activity would not take place if 
insufficient contributions were received to support it. 
 

28. There is no limit to the level of voluntary contribution which parents or others can make 
towards school activities.  A request for a contribution towards the cost of a school visit could, 
for example, include an element to cover the cost of subsidising students from low income 
families or the costs incurred by accompanying teachers. 

 
Breakages and fines 
 
29. Parents will be asked to pay for the cost of any damage resulting from a pupil’s misbehaviour.   

 
 
 
 
 


